
 
 

Contracts & Forms  



Rehab Assessment Worksheet 

The Rehab Assessment Worksheet is to be used when you are considering buying a 

house. 

 

As you know, your ultimate profit on every deal is made when you buy, not when 

you sell. One of your biggest considerations in this equation is how much the house will 

cost to fix up. As a beginner, it is easy to be overwhelmed by an ugly house, and it is easy 

to miss little details that can add up to a lot of expense when combined. 

 To avoid missing anything, use this worksheet to methodically check off every 

potential problem a house may have. Use your Rehabber’s Guide in conjunction with 

this worksheet to estimate the cost of repairs.  



Rehab Assessment Worksheet 

Address of Property ____________________________ 

Asking Price ____________________________ 

 

Exterior 

Roof 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Siding 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Windows and Doors 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

  



Foundation 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Driveway 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Garage 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Landscaping 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Interior 

Drywall 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

 



Paint 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Carpet 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Trim 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Doors 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Flooring 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

 

Lighting 

Condition: Good _____    Fair _____    Bad _____ 



Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Kitchen 

Cabinets 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Counter 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Sink/Faucet 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

  



Bathroom 

Tub/Shower 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Vanity Cabinet/Mirror 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Counter/Faucet/Fixtures 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Mechanicals 

Plumbing 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________  



Electrical 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Furnace 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Hot Water Tank 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

Air Conditioner 

Condition: Good _____    Fair _____    Bad _____ 

Estimated Cost to Repair __________ 

Notes ________________________________________________________________ 

 

Other Comments _______________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

Total Cost of Repair ___________________  



Total Value Assessment Worksheet 

The Total Value Assessment Worksheet will help you to determine your total costs when 

you are thinking about doing a buy and sell deal. 

 

As you know, your ultimate profit on any given house is determined at the point 

of purchase, not at the time of sale. As we said, the cost of fixing the house up is a 

major part of that equation. There are many other considerations as well. Among those 

are: 

1. The sale price after fixing home up. 

2. The closing costs 

3. The real estate commission 

4. Carrying costs until time of sale 

5. Sale costs 

 All these things must be accounted for to get to the bottom line and help you 

answer the following questions: how much you will make, how much you should offer, 

and if the house is worth your time. 

 Use this checklist to be sure not to miss any of these costs and get an honest 

assessment of how good the deal really is.  



Total Value Assessment Worksheet 

Sale price after fixing home up  __________ 

MINUS 

Acquisition Costs 

Purchase Price  __________ 

Closing Costs  __________ 

Loan Costs   __________ 

Rehab Costs   __________ 

Carrying Costs 

Payments (4 months) __________ 

Property Taxes  __________ 

Insurance   __________ 

Utilities   __________ 

Sale Costs 

Advertising   __________ 

Commissions  __________ 

Closing Costs  __________ 

 

Total Costs   __________ 

Net Profit   __________  



Answering Service Script for Calls from Sellers 

Use this script when motivated sellers call your ads. 

 

The goal here is to pre-qualify the seller and the house to the point that you do 

not waste any time. Notice, we ask the seller what they think the house is worth, and 

then we try to keep them honest by qualifying it with an appraisal. Although you cannot 

expect total honesty when he reports a high number, you may be able to rule the house 

out with a low number. 

In addition to preventing any wasted time, the script will force you to ask pointed 

questions about potential creative seller financing deals.  



Answering Service Script for Calls from Sellers 

Date ____________________________ 

Time ____________________________ 

 

Source of information ____________________________________________________ 

Name ________________________________________________________________ 

Address ______________________________________________________________ 

What is your loan balance? _______________________________________________ 

How much is your payment? ______________________________________________ 

Does your loan require qualifying? __________________________________________ 

What are you asking for the house? _________________________________________ 

If we were to have your house appraised, what do you think it would be worth? _______ 

______________________________________________________________________ 

When would you like to close? _____________________________________________ 

Does the house need repairs? _____________________________________________ 

How many bedrooms and bathrooms? _______________________________________ 

What is the approximate square footage? ____________________________________ 

What is the construction? _________________________________________________ 

Are you offering any terms? _______________________________________________ 

  



Would you consider a lease option if we cannot buy as long as we guarantee your 

payments and maintenance? ______________________________________________ 

______________________________________________________________________ 

Would you like to hear more about our lease option plan? ________________________ 

______________________________________________________________________ 

Thank you for calling. ________________________________ will be back in touch with 

you shortly to discuss several possible options to purchase. 

 

Notes ________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________  



Quitclaim Deed 

A Quitclaim Deed is a simple one-page document that is used to give up ownership rights 

to a property. 

 

The Grantor or the person who is giving up their claim to the property must sign 

the document in front of a notary. The Quitclaim Deed is then filed with the County 

Auditor. Once this is done, the grantor has no more rights to the property and the 

grantee is the new owner. 

Quitclaims are often used because they are simple, quick, and inexpensive. A 

common use is when someone buys a property in their name (because the banks 

require personal ownership) and then quit claims the property to their LLC to limit their 

liability. 

The forms may vary from county to county, but should all follow the basic format 

of our sample, which I’ve used many times in Summit County.  



Quitclaim Deed 

THIS QUITCLAIM DEED, executed this _________ day of ______________________ 

by first party, Grantor ____________________________________________________ 

whose post office address is ______________________________________________ 

to second party, Grantee _________________________________________________ 

whose post office address is ______________________________________________ 

 

WITNESSETH, that the said first party, for good consideration and for the sum 

of _____________________________ Dollars ($__________) paid by the said second 

party, the receipt whereof is hereby acknowledged, does hereby remise, release, and 

quitclaim unto the said second party forever, all the right, title, interest, and claim which 

the said first party has in and to the following described parcel of land, and improvements, 

and appurtenances thereto in the County of ______________________, 

State of ______________________________ to wit. 

 

______________________________  ______________________________ 

Signature of Witness    Signature of First Party 

______________________________  ______________________________ 

Print name of Witness    Print name of First Party 

______________________________   

Signature of Notary and Notary Seal    



Land Contract 

Also known as Land Installment Contract or Contract for Deed. Land Contracts are one 

form of seller financing. 

 

Land Contracts closely resemble a mortgage in that an interest rate is set along 

with an amortization schedule for a set amount of years. Regardless of the amortization 

term, a land contract commonly calls for a balloon payment when the entire principal 

balance must be paid off. In our sample, the seller wants to be paid off in no more than 

two years. 

Land Contracts offer protection to the buyer by disallowing the seller to mortgage 

the property beyond what is owed on the contract. This can be evidenced in paragraph 

2 of the sample. Land Contracts are usually filed with the county.  



Land Contract 
This Agreement is made and entered into by and between: 

______________________________________________________________________ 

(seller) 

Whose address is: 

______________________________________________________________________ 

 
Hereinafter called the Vendor and 

______________________________________________________________________ 

(buyer) 

Whose address is: 

______________________________________________________________________ 

Hereinafter called the Vendee: 

 
Witnesseth: The Vendor, for themself, their heirs and assigns, does hereby agree to sell 

to the Vendee, their heirs and assigns, the following real estate commonly known as: 

______________________________________________________________________ 

And further described; as: 

together with all appurtenances, rights, privileges, and easements and all buildings and 

fixtures in their present condition located upon said property. 

1. CONTRACT PRICE. METHOD OF PAYMENT. INTEREST RATE: 

In consideration whereof, the Vendee agrees to purchase the above described property 

for the sum of ____________________________________________________ Dollars 

($_____________________), payable as follows: 

The sum of $________________ as down payment at the time of execution of the within 

Land Contract the receipt of which is hereby acknowledged, leaving principal balanced 

owed by Vendee of $___________________ together with interest on the unpaid balance 

payable in consecutive monthly installments of $__________________ 

beginning on the ________ day of ____________, 20____, and on the ________ day of 

each and every month thereafter until said balance and interest is paid in full, or until the  



________ day of ____________, 20____, at which time the entire remaining balance plus 

accrued interest shall become due and payable. The interest on the unpaid balance due 

hereon shall be: 

________________ ( _____%) per annum computed monthly, amortized over 30 years. 

 

Payments shall be made to the Vendor at the location above, unless otherwise directed 

by the Vendor, and such payments shall be credited first to the Interest, and the remainder 

to the principal or other sums due. The total amount of this obligation, both principal and 

interest, unpaid after making any such application of payments as herein received shall 

be the interest-bearing principal amount of this obligation for the next succeeding interest 

computation period. If any payment is not received within _________ ( ______ ) days of 

payment date, there shall be a late charge of ________________ ( _____%) percent 

accessed. The Vendee may pay the entire balance due under this contract without 

prepayment penalty. 

2. ENCUMBRANCES: 

Said real estate is presently subject to a mortgage, and neither Vendor nor Vendee shall 

place any mortgage on the premises in excess of this Land Contract balance without prior 

written consent of the other party. 

3. REAL ESTATE TAXES: 

Real estate taxes shall be the responsibility of the Vendee as of the date of the execution 

of this agreement. Said taxes shall be escrowed and added to the principal and interest 

payment required hereunder.  



4. INSURANCE AND MAINTENANCE: 

The Vendor agrees to keep the premises insured against fire and other hazard for at least 

___________________ Dollars ($_________), and shall escrow and add the cost for said 

insurance premiums to the Vendee’s principal and interest obligation herein. 

 
Vender herein shall have the right to enter the premises at least once per month with 

twenty-four hours notice to Vendee of their interest to exercise their right. 

 
Vendee shall keep the building in a good state of repair and well-painted at the Vendee 

expense and no additions or alterations shall be made to the building without the Vendor’s 

permission, which shall not be unreasonably withheld. At such time as the Vendor 

inspects the premises and finds that repairs are necessary, Vendor shall request that 

these repairs be made within thirty (30) days at the Vendee’s expense. 

 
The Vendee has inspected the premises and agrees to buy the property “as is.” 

5. POSSESSION: 

The Vendee shall be given possession of the above described premises upon Contract 

execution, or as otherwise provided herein, and shall thereafter have and hold the same 

subject to provisions for default hereinafter set forth. 

6. ASSIGNMENT: 

The Vendee shall not sell, assign, or pledge their interest in this Land Contract without 

the Vendor’s written consent, which consent shall not be unreasonably withheld. 

7. DELIVERY OF DEED: 

Upon full payment of this contract, the Vendee shall receive a General Warranty deed to 

the property free of all encumbrances except as otherwise set forth. 



8. DEFAULT: 

If any installment payment to be made by the Vendee under the terms of this Land 

Contract is not paid by the Vendee when due or within one (1) Installment thereafter, the 

entire unpaid balance shall become due and collectable at the election of the Vendor, and 

the Vendor shall be entitled to all the remedies provided for by the laws of the state and/or 

to do any other remedies and/or relief now or hereafter provided for by the law to such 

Vendor, and in the event of the breach of this contract in any other respect by the Vendee. 

Vendor shall be entitled to all relief now or hereinafter provided by the laws of this state. 

 
Failure of Vendee to maintain current the status of all real estate taxes and insurance 

escrow payment and/or premiums as required herein shall permit Vendor the option to 

pay any such escrow amounts, premiums, taxes, interest, and/or penalty(s), and to add 

same to the next due installment payment or principal amount owing under this contract, 

or to exercise any remedies available to Vendor. 

 
Waiver by the Vendor of a default or several defaults in the performance hereof by the 

Vendee shall not be construed as a waiver of any default, no matter how similar. 

9. GENERAL PROVISIONS: 

There are no known pending orders issued by any government authority with respect to 

this property other than those spelled out herein prior to closing date for execution of this 

agreement.  

 
It is agreed that this Land Contract shall be binding upon each of the parties, their 

administrators, executors, legal representatives, heirs, and assigns.  



10. SPECIAL PROVISIONS: 

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________ 

 
IN WITNESS WHEREOF, the parties hereby set their hands this ________ day of 

____________, 20____. 

 

WITNESS: ____________________________________________________________ 

_____________________________________________________________________ 

VENDOR:  ____________________________________________________________ 

_____________________________________________________________________ 

VENDEE:  ____________________________________________________________ 

_____________________________________________________________________ 

  



Lease Agreement 
 This is my standard lease. You can get more detailed, but I have never had a 

problem with this one. I use this when I am doing straight rentals or in conjunction with 

my option contract when I am doing lease options. 

 I left a blank for late fees. You decide, but I would advise 5-10% of the monthly 

rent. Be careful not to charge too much. Expensive late fees may deter some people 

from being late, but it will also prohibit them from paying the fee when they are late. 

 Paragraph 6 requires them to maintain the property. This is really kind of a bluff 

because most states require the landlord to maintain the property. You can, however, 

enforce the litter and debris part of the paragraph. 

 Notice that I ask for the social security number as well as their driver’s license 

number. I do this just in case we part on unfriendly terms. If so, I want all their 

information so I can find them easily.  

paxx
not sure if this is so



Lease Agreement 
This lease agreement is made between _______________________________ (hereinafter called 
the “Owner”) and ____________________________________ (hereinafter called the “Tenant”). 
 
1. Owner hereby agrees to lease the property located at___________________________ in the 

city of_________________________ for the term of one year beginning ______________. 
 

2. Payments will be due on the 1st of each month beginning _________________ and will be in 
the amount of $__________.  Payments received after the ________ of each month will incur 
a $50 late fee.  Owner may evict the tenant if either (a) payments are later than 5 days past 
due date, (b) the tenant fails to meet all the terms and conditions of this lease or (c) the any 
information provided by the tenant on the lease application form is false.   

 
3. A security deposit of ______ and a pet deposit of ______will be returned if property returned 

to owner in good condition.  
 

4. Tenant has thoroughly inspected the property and agrees it is in good condition and will keep 
it in the same.  Tenant understands we do not guarantee dry basements nor the belongings 
they store in them.   

 
5. Tenant hereby agrees to pay for all utilities, including water, sewer and trash pickup. 

Landlord may evict if the water bill becomes delinquent in an amount over $100. The tenant 
paid a water deposit of ______ which will be returned once their final water bill is paid. 

 
6. The tenant also agrees to cut the grass and weeds and maintain the yard free of litter and 

debris.  Failure to do so is grounds for eviction. 
 
7. Tenant hereby agrees to hold the owner harmless and indemnify against all liability resulting 

from accident, injury, or property damage occurring on property, whether it be to tenant, 
tenant’s guests, or any other person on said property. 

 
8. The tenant acknowledges that housing built prior to 1978 may contain lead-based paint and 

that lead from paint chips or dust may pose health problems.  The tenant agrees that said 
property has no peeling paint as of the date of lease.  The tenant has been warned as to the 
hazards of lead poisoning and has been provided with the federally approved pamphlet on 
lead poisoning prevention. 

 
9. In the event of an eviction, tenant agrees to pay all legal fees of the landlord. 
 
________________________________ ___________________________________ 
Owner/Agent     Tenant 
                 Phone #____________________________ 
 

    SS#_________________  



Simple Purchase Agreement 

Split the Closing Costs 
 

 Use this one when the deal is so good you just do not care who pays the closing 

costs.  



Purchase Agreement 
______________________________________________ (SELLER) agrees to sell and 

______________________________________________ (BUYER) agrees to purchase 

the property known as: ___________________________________________________ 

The purchase price shall be $_________________ 

The buyer agrees to pay to seller an earnest deposit of $_________________ 

The balance of _________________ shall be paid at closing. 

 

1. Deed: Seller agrees to provide good and clear title at time of closing. Seller shall convey 

title by general warranty deed. 

2. Escrow: Buyer and seller agree to deposit in escrow with ______________________ 

all monies and documents required to close this sale. 

3. Time of Closing. Buyer agrees to close within ______________ days of this contract. 

4. Closing Costs: Buyer and seller agree to split all ordinary closing costs including the 

title search, title guarantee, and transfer tax. 

5. Tax Proration: Seller shall pay for all property taxes and assessments prorated to the 

date of closing. 

6. Binding Agreement: This agreement is binding on buyer and seller and all their heirs, 

successors, and assigns. 

7. Other Conditions: _____________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

 

______________________________  ______________________________ 

Buyer’s signature   date  Seller’s signature   date 

______________________________  ______________________________ 

Buyer (Print)      Seller (Print)  



Option Contract (Short Form) 
 This is a simple Option contract. An Option gives you the exclusive right to buy a 

property during a short period of time (usually 3-6 months). 

 Use the Option to tie a property up long enough to sell it to someone else so you 

can use their money to close on it. Take note that there is usually a one-time option fee 

much like an earnest deposit but there are no monthly carrying fees like in a Lease 

Option. Your goal as the Optionee is to keep the option fee as low as possible.  



Option to Purchase Agreement 
 
This option to purchase agreement is made between 
______________________________ (hereafter called “Owner/Seller” and 
__________________________________________ (hereafter called “Tenant/Buyer”).  
The undersigned parties having properly filled out a lease/option application form and 
executed a Lease Agreement dated ______________ for the property located at 
_______________________________________, in the city of 
________________________, county of___________________________ further agree 
to the following: 
 

The Tenant/Buyer, as part of consideration herein, is hereby granted the exclusive 
right, option, and privilege to purchase the property leased, provided rents have been 
paid and all covenants have been performed in accordance with the aforementioned 
Lease Agreement.  Failure to meet any provisions of this contract or the Lease 
Agreement, shall cancel this option to purchase agreement. 

 
The purchase price of said property shall be: _______________________________. 

 
Simultaneous with the execution of this Option to Purchase Agreement, Tenant/Buyer 
has paid the sum of $______ as a non-refundable purchase option fee.  This purchase 
option fee shall be credited to and applied against the aforementioned purchase price 
of said property.  In addition, $_______ of each rent payment shall be applied against 
the purchase price if Tenant/Buyer elects to exercise this option to purchase.  

 
This option to purchase agreement may be renewed after twelve months for an 
additional down payment of $2,000, (applied to the purchase price) and by paying an 
additional $25 per month in rent at seller’s discretion. Buyer may renew option for an 
indefinite period of time under the preceding terms. 

 
Tenant/Buyer shall maintain the premises in good and clean condition throughout the 
term of the lease.  All repairs and maintenance shall be the responsibility of the 
Tenant/Buyer and made at their expense.  The Owner/Seller shall have the right to 
inspect property with 24 hours’ notice.  Tenant/Buyer shall notify the Owner/Seller 
prior to any work or improvements to the property. It shall be the responsibility of the 
Tenant/Buyer to ensure that anyone who works on the property has liability insurance 
and workman’s compensation insurance.  The Tenant/Buyer agrees to hold the 
Owner/Seller free from liability. 

 
Owner/Seller agrees to convey the property with good and clear title at time of closing.  
Owner/Seller agrees to pay for all property taxes prorated up to the date of closing.  
Tenant/Buyer agrees to pay for title search, surveys, utility bills, inspections, deed 
preparation, loan costs and all fees associated with financing and closing at the time 
of purchase. 



 
Buyer agrees to acquire homeowner’s insurance on the property.  If they fail to do so, 
seller will insure the property against fire damage and bill the buyer on a prorated 
monthly basis. 

 
Any property built prior to 1978 may contain lead-based paint.  Tenant/Buyer 
understands that owner\seller has no knowledge of lead-based paint and has been 
fully informed as to the dangers of lead-based paint by Owner/Seller and described in 
the executed lease agreement. 
 

 
 
 
 
________________________________ ________________________________ 
Seller      Buyer 
 
  



Standard Purchase and Sales Agreement 

 This is a standard contract for buying or selling any property. Although this contract 

is long and scary, it covers almost every detail imaginable, including different financing 

options such as loan assumptions. 

 In many cases this contract will have way more information than you need, but it 

is a good one to have on file. Note that everything is fill-in-the-blank including all closing 

costs. In this contract, it is up to you to fill in the blanks to your advantage.  



 



  



  



  



  



  



Letter of Agreement and Addendum 

(Concerning Due on Sale Clause when Selling) 

 Use when selling a property that you have acquired by taking over the loan 

payments. 

 Remember, a due on sale clause says that a bank can call a loan due if the title 

to the property transfers to someone other than the original borrower. If you have taken 

over someone’s payments on their bank loan and sell it to someone else using seller 

financing, you must notify your buyer. 

 This agreement lets your buyer know that there is a chance the bank will call the 

loan due on the house he is buying from you on seller financing. If this happens, he 

agrees he is responsible to finance or lose the house. 

 This is obviously not an ideal situation and the truth is that the bank is very 

unlikely to call a loan due if the payments are being made. Nonetheless, if you do not 

notify your buyer of the due on sale clause, you could end up in a lawsuit.   



Letter of Agreement and Addendum 

Concerning Sale of ______________________________________________________ 

To ___________________________________________________________________ 

Date ___________ 

 

I have been made aware that the loan on the property I am purchasing contains a due on 

sale clause, which means the lender may call the loan due upon transfer of the property 

to me. 

 
I agree if this should happen, it will be my responsibility to either assume the loan or pay 

it off. If I am unable to do either or make other arrangements with the lender, I may lose 

the house to foreclosure. 

 
If this should happen, I will hold the seller harmless for any loss which may occur. 

 

________________________________  ________________________________ 

Date       Signature 

 

________________________________  ________________________________ 

Date       Signature  



Letter of Agreement and Addendum 

(Concerning Due on Sale Clause when Buying) 

 Use this Addendum when buying a house from someone by taking over their loan 

payments. 

 You want to make it clear to the seller that you are willing to make their payments 

to the bank for them, but that you are not assuming the loan. This Agreement limits your 

liability to the seller if the bank decides to call their loan due. 

 Remember that, although it is unlikely for a bank to call a loan due, it is possible. 

Be sure to limit your expenses on any house you acquire by taking over the payments.  



Letter of Agreement and Addendum 

Concerning the Purchase of _______________________________________________ 

To ___________________________________________________________________ 

Date ___________ 

 

I have been made aware that my loan on the property at ________________________ 

contains a due on sale clause, which means the lender has the right to call the entire loan 

due upon the transfer of title. 

 
I understand the loan will stay in my name until it is paid off or assumed by a future buyer. 

 
I am aware that the above buyer has no intentions of assuming my loan and no promises 

have been made to me by them about paying this loan off. I agree to hold this buyer or 

their assigns or any other future buyer harmless if the bank should decide to exercise this 

due on sale clause. 

 

________________________________  ________________________________ 

Date       Signature 

 

________________________________  ________________________________ 

Date       Signature  



Addendum 

 Use when buying from someone who wants to stay in the house. 

 I do not advise allowing sellers to remain in the house after you have bought it. It 

has been my experience that motivated sellers make lousy tenants. Face it, there is a 

reason they got motivated and it is probably because they could not afford the house. 

 With that said, if you must allow the seller to stay, this addendum will provide for 

money to be taken out of the proceeds at closing and held in escrow by the title 

company so you can get your fair rent.  



Addendum 

Due to Seller’s request to remain in the property after the closing date, a sum of 

$___________ will be held in escrow at time of closing by closing agent or such other 

agent as Buyer appoints, until such time as Seller vacates the property, leaving it in a 

neat and clean condition as defined below. 

 
Seller agrees to vacate the property within ______ days following closing. In the event 

Seller does not vacate the property by the above date, a charge of $_________ per day 

will be assessed and deducted from the escrowed amount. 

 
In the event Seller has not vacated the property within ______ days following the agreed 

upon date, all monies remaining in escrow will be forfeited. Seller will then be considered 

a tenant in sufferance giving Buyer full rights to evict. 

 
Neat and clean is defined as all debris to be removed from the interior and exterior of the 

property. 

 
In the event property is not left in a neat and clean condition, Buyer will have clean-up 

completed at Seller’s expense and deduct from the escrowed amount. 

 
In the event Buyer is forced to institute legal action to enforce this agreement, Seller will 

be held responsible for and hereby agrees to pay all legal fees and costs of said action. 

 
Date: ___________________ Seller: ________________________________________  



Assignment Contract 
 Use this Contract for wholesaling. The assignment contract allows us to sell our 

rights to a contract we must buy a house. 

 In our example, the assignee is paying $5,000 for the right to execute a contract 

you signed up with Joe Seller. He now has the right to buy the house you signed up.  



Assignment Contract 
In reference to the contract for purchase and sale dated _________________________ 

between ____________________________________________________ (Seller), and  

______________________________________________________ (Buyer or Assigns) 

concerning property described as: __________________________________________ 

______________________________________________________________________ 

______________________________________________________________________

Buyer hereby assigns all rights to said contract to ______________________________ 

in exchange for compensation in the amount of $______________________________. 

 

________________________________  ________________________________ 

Buyer/Assignor   Date  Assignee    Date 

 

________________________________  ________________________________ 

Buyer/Assignor   Date  Assignee    Date  



Authorization to Release Information 

 Use this when you want to negotiate with someone’s bank about discounting the 

payoff on their loan. 

 Banks will not discuss their loan with you without their authorization. This 

Authorization form may also be used when you want to pull someone’s credit. Remember, 

it is unlawful to pull a person’s credit without their permission.  



Authorization to Release Information 

I/We hereby authorize you to release to ______________________________________ 

any and all information that they may require for the purpose of a credit transaction or 

loan transfer. You may reproduce this document to acquire reference from more than one 

source. 

 
Thank You. 

 
________________________________________________  ________________ 

Signature      Soc. Sec. #  Date 

________________________________________________  ________________ 

Signature      Soc. Sec. #  Date 

 
Loan Number (if applicable) _________________________  



 

 

 

 

Rehabber Tools and Forms  



Certificate of Appointment of Successor Trustee 
We, the undersigned, being all of the beneficiaries under that certain Agreement and 
Declaration of Trust dated ________________, by and between the undersigned and 
________________, as the original Trustee, do hereby certify that we have this day duly 
elected ________________ to succeed to the office of Trustee under said Agreement 
and Declaration of Trust, and to the title of all the properties of the Trust, with all the 
powers and subject to all the restrictions upon the original Trustee, with the same powers, 
rights, and interests regarding the Trust property and subject to the same restrictions and 
duties as the original Trustee, except as the same shall have been heretofore modified 
by amendment. 
 
IN WITNESS WHEREOF we have hereunto set our hands and seals this ___________ 
day of ________________, 20__________. 
 
Signed, sealed, and delivered in the presence of: “BENEFICIARIES” 
________________________________  ________________________________ 
Witness 
________________________________   
Witness  
________________________________  ________________________________ 
Witness 
________________________________   
Witness  
________________________________  ________________________________ 
Witness 
________________________________   
Witness  
________________________________  ________________________________ 
Witness 
 
STATE OF _____________________________ 
COUNTY OF ___________________________ 
The foregoing instrument was acknowledged before me this day ______ of ______ 
20___. 
 
________________________________  State of _________________________ 
Notary Public      My Commission Expires: ____________ 
(SEAL) 

THIS DOCUMENT SHALL NOT BE RECORDED IN THE PUBLIC RECORDS OF THE COUNTY 

Property Inspection Checklist 
 



Address  ________________________________________________________________________________ 
 
Beds/Baths/Garage _____________ Square feet ___________   Home style _______________ 
 
 
Roof   _________    ________________________________________________________________ 
 
Gutters _________ ________________________________________________________________ 
 
Siding   _________    ________________________________________________________________ 
 
Windows _________ ________________________________________________________________ 
 
Doors  _________    ________________________________________________________________ 
 
Garage _________ ________________________________________________________________ 
 
Drive   _________    ________________________________________________________________ 
 
Setting  _________ ________________________________________________________________ 
 
 
Kitchen _________    ________________________________________________________________ 
 
Bath  _________ ________________________________________________________________ 
 
Furnace _________    ________________________________________________________________ 
 
HW Tank _________ ________________________________________________________________ 
 
Electric _________    ________________________________________________________________ 
 
Plumbing _________ ________________________________________________________________ 
 
Foundation _________    ________________________________________________________________ 
 
Others: _______________________________________________________________________________________ 
 
Please rate 1-5 with 5 being the best.  Use comment line to qualify.  Please use other 
comments to highlight any features or faults of the property. 
  



Contractor Invoice 
 
 
Name____________________________________________  Date________________ 
 
 
Job Name______________________________________________ 
 
 
Work Performed: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Independent Contractor Agreement 

 
 
I agree that I am an Independent Contractor. 
 
My company and/or I are insured for any damage we/I may do while working on a 
_________________ job site or traveling to a _________________ job site. 
 
I agree that I am responsible to pay for my own workman’s compensation and agree to accept 
all responsibility should I be injured on a _________________ job site. 
  
I understand that I will be sent a 1099 form stating the total income I have received at year’s 
end and that this will be reported to the IRS. 
 
 
 
 
Contractor Name____________________________________________________________________________ 
 
 
Contractor Address_________________________________________________________________________ 
 
              City_______________________________________________ Zip code__________________  
    
 
Contractor Federal Tax ID Number or Social Security Number__________________________ 
 
 
Contractor Phone Number_________________________________________________________________ 
 
 
Contractor Representative’s Signature____________________________________________________ 
 
Contractor Representative’s Printed Name_______________________________________________ 
 
 
Date__________________________________________________________________________________________  
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